MISSISSAUGA CHINESE UNITED CHURCH ##imhEMA HE
4094 Tomken Road, Mississauga, Ontario Canada L4W 1J5
Telephone: (416) 854-8686
http://www.mcuc.ca

Position: Project Coordinator (Half Time)
Hours of Work: 18 hours per week
Duration: 10 month contract with opportunity for renewal

Compensation: $20 per hours plus 4% vacation pay

Mississauga Chinese United Church is a local community of faith under the United Church of Canada
located in the City of Mississauga. Supported by the United Church of Canada, we are developing an
outreach project to pro-actively engage potential Hong Kong immigrants and new landed Hong Kong
immigrants as well as students from Hong Kong to inform them that our church as well as all the local
communities of faith under the United Church of Canada are ready to offer them social and spiritual
programs/services to support them settlement to their new home in Canada as easy as possible.
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We are seeking a suitable candidate to fill a half-time (18 hrs/week) position that will administer and
develop this outreach project. Report to the project working group, you will develop, coordinate and
implement this new Hong Kong immigrant settlement project. You will work collaboratively with other
United Church of Canada staff and volunteers by planning, developing and carrying out relevant spiritual
and social programs/services to serve the new Hong Kongers that will arrive or have recently arrived in
Canada. As part of the project, you will develop a guidebook framework that highlight topics that are
important to the Hong Kong new comers so that all communities of faith that may not be familiar with the
needs of the Hong Kong immigrant can assemble their local guides to assist these new immigrants as
they get settle down in different parts of Canada.
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Responsibilities

e Manage the development and update of project website

e Manage the development and update of appropriate social media platforms

e Create relevant contents for all social media platforms

¢ Identify relevant topics to be included in the Hong Kong Immigrant settlement guidebook

e Build partnerships with other agencies and NGOs to develop the guidebook and associated
programs

e Coordinate with partners and stakeholders to develop and implement social and spiritual
programs and services

o Liaise with new Hong Kong immigrants and students as well as others who may be interested in
what this project can offer and how they may wish to participate
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Qualifications:

o University degree in theology, religion, social work or related studies

e Two (2) or more years related work experience

o Mature and self-motivated; religious and spiritual; willing to listen, analyze and accept various
viewpoints

e Possess good communication skills with the ability to speak, write and read English and Chinese
(Cantonese / Mandarin)

¢ Knowledge and experience with North American and Chinese culture, in particular, Hong Kong
related topics

e Outgoing, approachable and has the ability to connect and interact with all age groups and
cultural background

e Proficient in computer skills and various social media platforms such as Facebook, WhatsApp
etc.
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To apply for this position, please email your resume to MMAERFILEf, FEBEEEEE:
mymcuc@gmail.com
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